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1 Fire Prevention

· The Fire Service has inspected the club premises. 

· Fire extinguishers are checked at the same time as Knowle Primary School’s, to manufacturer specification. 

· Fire drills will be run each half term (and additionally on the introduction of new staff members or children) for all staff and children. 

· Records of all Fire Prevention activities and fire drills will be kept in the Fire Prevention Log Book.

· Visitors and parents are made aware of the fire exits and routes. All fire exits are clearly marked.

· Electrical appliances are checked annually by a qualified electrician.

2 Fire Drill Procedures

· As part of ensuring that all adults and children know what to do in the case of a fire on the premises, a fire drill (practice) will take place half-termly.

· The fire exit is clearly marked .

· There is a checklist of action to be taken during a drill or in the event of a fire, on the emergency and main access exit door.

The fire drill procedures are as follows:

Early Birds main room – Assembly point  at the gate leading to the Infants playground

1. Fire warden will sound the fire whistle.  (Where the fire drill is part of the school drill, start at point 2)

2. Everyone will stop what they are doing, stand still, stop talking and listen

3. The supervisor will tell the children to move towards the fire exit door in the main room  and line up. An assistant will lead the children outside and group together keeping the children calm.

4. All staff will leave the premises with the children and assemble at the assembly point taking extra care when crossing the service road.

5. The leader / supervisor will collect the register, contact details of children, the phone and the first aid box.

6. The Fire Warden/supervisor will be the last one to leave the building, ensuring that no one is left in the toilets, kitchen or elsewhere in the building.

7. After joining the children and staff the leader / supervisor will call the register to ensure that all the children marked present at the beginning of the session, and have not since been collected are present.

8. After a few minutes (or when given the all clear during a school drill) everyone will return to the building. This is an appropriate time to talk about what the next stage would be if there really was a fire. It is important that staff take time to answer children’s questions and to reassure those who may be disturbed by the procedure.

Junior Kids Club before school –Assembly point on Junior playground by the environmental area

1. Fire warden will sound the whistle (Where the fire drill is part of the school drill start at point 2.

2. Everyone will stop what they are doing, stand still, stop talking and listen

3. The supervisor will tell the children to move towards the fire exit door and line up on the left-hand side. An assistant will lead the children to the assembly point.

4. The leader / supervisor will collect the register, the phone and the first aid box.

5. The Firewarden will be the last one to leave the building, ensuring that no one is left in the toilets elsewhere in the building.

6. After joining the children and staff the leader / supervisor will call the register to ensure that all the children marked present at the beginning of the session and not subsequently signed out are present.

7. This is an appropriate time to talk about what the next stage would be if there really was a fire. After a few minutes everyone will return to the building. It is important that staff take time to answer children’s questions and to reassure those who may be disturbed by the procedure.

Infants Kids Club after school –  Assembly point against the far fence in front of the School nursery building

1. Fire warden will sound the fire whistle. 

2. Everyone will stop what they are doing, stand still, stop talking and listen

3. The supervisor will tell the children to move towards the door and line up. An assistant will lead the children outside and group together keeping the children calm.

4. All staff will leave the premises with the children and assemble at the assembly point.

5. The leader / supervisor will collect the register, contact details of children, the phone and the first aid box.

6. The Fire Warden/supervisor will be the last one to leave the building, ensuring that no one is left in the toilets, kitchen or elsewhere in the building.

7. After joining the children and staff the leader / supervisor will call the register to ensure that all the children marked present at the beginning of the session, and have not since been collected are present.

8. After a few minutes (or when given the all clear during a school drill) everyone will return to the building. This is an appropriate time to talk about what the next stage would be if there really was a fire. It is important that staff take time to answer children’s questions and to reassure those who may be disturbed by the procedure.

· A record will be kept of the date and time of all fire practices.

· The members of staff responsible for fire drill procedures are Joanna Hardy and Veronica Bicknell. They will attend fire warden training provided by the school and will cascade this down to other staff.

If a fire is discovered

The alarm must be sounded and a 999 call made to summon emergency services

The above drill procedures must be followed, as far as possible.  Adults are responsible for ensuring that the children in their care leave by the nearest safe emergency exit.

Alternative exits and assembly points if necessary in the event of a real fire are:

From Early Birds

1. The main door from Early Birds
2. The playground door – if fire blocked the other doors or occurred at the beginning or end of the school day when our children leaving buy the fire exit would encounter junior children going home and adults collecting them.  Assembly point would then be against our coloured fence adjacent to the driveway.

3. The door into the school corridor, which has exits towards the junior and infant departments.  Assembly points would then either be the infant or junior playground as appropriate.

From the School Hall

Into the main foyer and out through the main entrance door – around the building to the environmental area playground.

From the School Nursery

Through the double door in the soft play room – assembly point on the school playground opposite year 3.
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